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PLEASE SCROLL TO THE SECOND PAGE OF THIS 

DOCUMENT FOR THE SELF-ASSESSMENT 

 

Standard Work: 
All UTC Sites shall implement this self-assessment process to minimize spreading of the Coronavirus 

(COVID-19) at work. 

For Visitors, Vendors or Contractors, the screening should be conducted at the main reception or 

entry area.   

For Employees, the site should determine and implement the best method for distribution and 

screening. 

Documentation of names and signatures is optional, but may be required by local regulations.  Due to 

international privacy laws, if there is a name on this form, it is to be maintained on site and not 

forwarded. 

For travel guidance or medical guidance while on international travel please consult ISOS at the 
following link. Member number 1ACAE050 
 
https://www.internationalsos.com/MasterPortal/default.aspx?membnum=1ACAE050 
 

  

https://www.internationalsos.com/MasterPortal/default.aspx?membnum=1ACAE050
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All entrants daily self-assessment protocol 

UTC cares about the safety of you and your fellow workers. We are following the development of the Coronavirus 
(COVID-19) very closely. In the interest of ensuring a safe and healthy work environment, we ask that you carefully 
complete this self-assessment. At all times, local regulatory requirements need to be followed. 

Changes effective March 30th   

  Adjusted question 3. 

Assessment Criteria – (see below for Delivery): As of March 24, 2020 

1. Employees, vendors, contractors, salespeople and other visitors to UTC who have traveled internationally or 
have traveled on a cruise in the last 14 days. Note: this does not include travel as part of the commute 
to/from work. 

2. Employees, vendors, contractors, salespeople and other visitors to UTC with a member of same household 
who has returned from international travel in the last 14 days.  Note: this does not include travel as part of 
the commute to/from work. 

If you answer yes to question 1 or 2: We are directing you to remain off the Company’s Site in accordance with 
your country’s / state’s / province’s / local requirements. In absence of a country/state/province/local 
requirement you are to remain off the Company’s site for 14 days starting the day you or your household 
member arrived back in your home country. 

3. Persons with close contact* with a person who has been diagnosed with COVID-19 (by testing or Doctor 
diagnosed) or awaiting COVID-19 test results because the contact is exhibiting symptoms. 

If you answer yes: We are directing you to remain off the Company’s Site for 14 days from when you last had 
contact and follow local regulatory requirements.  

*Close contacts are people who are within about 2m (6 feet) for about 30 minutes or more. 

With either 1, 2 or 3: If you become infected by 2019-nCoV Acute Respiratory Disease within the 14 day period, 
you are to remain off-site and may return to the site when you are free of fever (38°C/100.4°F or greater using an 
oral thermometer), signs of a fever, and any other symptoms for at least 72 hours, without the use of fever-reducing 
or other symptom-altering medicines (e.g. cough suppressants) and at least 7 days have passed since symptoms 
first appeared. 

All other people that don’t meet the criteria above should conduct the following self-assessment before 
coming to work each day: 

Do you have?  

 Fever (greater than 38°C/100.4°F) or 
 Signs and symptoms of respiratory or flu-like illness  

 

We are directing you to remain off the Company’s site. You may return to the site when you are free of fever 
(38°C/100.4°F or greater using an oral thermometer), signs of a fever, and any other symptoms for at least 72 
hours, without the use of fever-reducing or other symptom-altering medicines (e.g. cough suppressants) and 
at least 7 days have passed since symptoms first appeared. 

If, on the basis of this self-assessment, it is not appropriate for you to enter the Company’s site, please contact your 
supervisor, HR manager or medical department if you are an employee. Non-employees should communicate with 
their Company contact. 

Delivery 

Small boxes and mail – These types of deliveries are usually of short duration and do not require close contact.  Social 
distancing (separation of 2 meters (6 feet) should be maintained. 

Large supplies or shipments – For Deliveries of larger materials, suppliers need to be able to enter the site in order to do 
so.  Entry into buildings should be minimized.  The following applies 

 Delivery personnel need to self-disclose if they are unwell.  If unwell, they are not allowed to enter the site.  

 Employees and delivery personnel shall endeavor to maintain a separation of 2 meters (6 feet) (known as social 
distancing) 

 Increase cleaning protocol in delivery areas. 

 Drivers should remain in the vehicle where possible 


